
RULES AND REGULATIONS FOR PLANNING BOARD

APPLICATION FOR SUBDIVISION       

 



REVIEW

(PURSUANT TO THE CODE OF THE INCORPORATED VILLAGE OF SANDS POINT)

ALL APPLICATIONS TO THE PLANNING BOARD FOR A SUBDIVISION OF REAL PROPERTY – AN APPLICATION FEE OF SEVEN HUNDRED FIFTY DOLLARS ($750.00) PER LOT AND A DEPOSIT OF SEVEN HUNDRED FIFTY DOLLARS PER LOT ($750.00) FOR EXPENSES IS REQUIRED UPON FILING AN APPLICATION.

THE PLANNING BOARD CUSTOMARILY MEETS THE SECOND TUESDAY OF THE MONTH.

COMPLETED APPLICATIONS MUST BE FILED WITH THE VILLAGE CLERK AT LEAST 30 DAYS PRIOR TO THE MEETING.  APPLICANT WILL BE NOTIFIED WHEN MEETING DATE HAS BEEN SCHEDULED.

APPLICATIONS SHALL INCLUDE:

THIRTEEN (13) COPIES OF EACH OF THE FOLLOWING (SUBMITTED IN THIRTEEN SEPARATE AND 

COMPLETE SETS).

(CHECK BELOW:

1. Application form for Subdivision Review, fully completed.
2. Site Location prepared by a licensed land surveyor – signed, sealed showing all existing and proposed structures.
3. Plans for proposed subdivision for which applicant is making application.  Signed and sealed by a licensed architect or engineer.
THE PLANS MUST INCLUDE:

a. Zoning Calculations– According to regulations contained in Section 176 of the Village Code.

b. Flood Plain Zone designation as shown on the Flood Insurance Rate Map produced by the Federal Emergency Management Agency and Adopted by the Village of Sands Point must be identified. (This information may be obtained by referring to Federal Emergency Management Agency (FEMA) maps which are filed with Village Clerk).

c. Typographical elevations (intervals not to exceed 2 feet) present and proposed.

d. Tidal and Fresh Water Wetlands Area Delineation as designated by the NYS DEC.  Refer to New York 

       State Environment Conservation Law 1-0101 3-0301 25-0302 and Part 6 NYCRR, Part 661.

e. Coastal Erosion Hazard Area delineation if property is located within the Village designated Coastal 

                    Management Zone.

f. Drainage plan showing proposed method of containing drainage within the property lines.

g. Schematic of utility facilities which are located within the property lines.  Electric, water, telephone and cablevision.

h. Established and existing elevations of the road or Right of Way contiguous to the site.

4. a.  Landscape plan showing the following:

<  All trees on the property

<  Trees and/or any vegetation which are planned to be removed

<  All trees/shrubs are to be identified as to type or species

<  Landscaping and screening which will be provided

b.  Separate list of all trees/shrubs that are to be removed and list of their replacements include size (circumference) height and type/species

5. Environmental Assessment Form completed and signed by applicant.

6. List of contiguous property owners, Section, Block and Lot

7. Certificate of Title and Deed(s) for the existing lot(s)

8. Covenants, Restrictions, Easements attached to the property.

9. Letter from Sands Point Water District regarding ability to supply water to the site.

10. On all Applications to the Planning Board, the applicant shall be liable to the Village and shall pay the following costs which may be incurred by the Village in processing the application:

a. (1) Advertising

(2) Stenographic minutes of meetings

(3) Engineering costs for Village Engineer

(4) Inspection costs

      (5) Legal fees for Village Attorney

(6) Recording fees

(7) Planning, sound, traffic, environmental or other

 specialized studies

b. All of the foregoing costs shall be consistent with the costs for the services then prevailing in the community

11. IS REQUIRED IT THAT AT LEAST TWO WEEKS PRIOR TO THE SCHEDULED HEARING PROPERTY BE STAKED TO SHOW DIMENSIONS OF PROPOSED CONSTRUCTION AND TO SHOW PROPERTY BOUNDARY LINES.  THE APPLICANT SHALL NOTIFY THE VILAGE CLERK WHEN STAKING IS COMPLETED.

12.       a.  At least ten (10) days prior to the scheduled hearing the Contiguous Neighbor Notice form is to 

be sent by the applicant to owners of contiguous property by depositing a  true copy of said  Notice from      enclosed in postpaid properly addressed wrapper, Certified Mail – “ Return Receipt Requested”, along with a copy of the Legal Notice.

            b.  Affidavit of Service form with U.S. Post Office Stamped Receipts attached must be filed with the Clerk of     

                 the Board one week prior to the Hearing.

c.  Green Cards or those Notices which may have been returned as refused or unclaimed must be filed with

     the Clerk of the Board at least two days prior to the Hearing

d. It is the Applicant’s responsibility to produce evidence to the Clerk of the Board that notice requirements    

                 have been satisfied.

13.      Any additional papers, plans or revision to plans which the applicant wishes to present to the Planning Board 

            must be filed with the Clerk of the Board no later than two weeks prior to the scheduled Hearing. 

14.      Decision of the Planning Board is made only after Public Hearing which has been advertised by Legal Notice 

           published in official newspaper of the Village at least ten (10) days prior to the Hearing (inclusive of Saturday                

           and Sundays) and by Notice to contiguous property owners properly completed.

15.      Notice of Rescheduled and adjourned Hearings shall be made as set forth in No. 12 above.  

 16.       Immediately upon filing of resolution of the Planning Board with the Village Clerk, the Clerk shall forward      


certified copy of Legal Order of Decision to Applicant, the Board of Trustees, and to the Building Department

             of the Village.

17.      No Final Hearing will be scheduled until test hold data is shown on preliminary plat and applicant certifies 

that Village Engineer and Nassau County Department of Public Works (NCDPW) have provided tentative  approval of  proposed drainage facilities.  Before test holes are dug, Village Engineer must be notified.
Additional information may be requested by the Planning Board during the course of the hearing process.

THE RULES AND REGULATIONS AS HEREIN SET FORTH MAY FROM TIME TO TIME BE AMENDED BY THE PLANNING BOARDAPPLICATION FOR PROPOSED SUBDIVISION

 APPLICATION FOR PROPOSED SUBDIVISION

	Application Fee $750.00

         PER LOT
	Receipt #
	Date Received



	Deposit $750.00 per lot
	Receipt #
	Date Received

	Location Of Site:

	Present Section:
	Block:
	Lot(s)

	Applicant’s Name:


	Plans Prepared By:

	Applicant’s Address: 

	Applicant’s Phone:  
	Applicant’s Fax: 

	Name of Proposed Development:


	Total Site Area (Square Feet or Acres): 

	Owner’s Name: 
	Attorney: 

	Address: 
	Address: 

	Telephone: 
	Telephone: 

	Fax: 
	Fax: 

	Add’l Owner: 
	Add’l Owner: 

	Address: 
	Address: 

	
	

	Telephone: 
	Telephone: 

	Fax 
	Fax 

	Please Indicate Which Party Listed Above Will Mail Out Contiguous Neighbor 

Package:



	PART I - LEGAL STATUS OF LAND

	Land is held by owner under deed dated (attach copy):

	In Liber:              

	Current Use of Site: 

	Describe proposed use of all lots involved existing or to be created: 

	Anticipated Construction Time: 

	Will Development be staged?  Explain:   

	If fill is required to be brought to the site, anticipated amount in cubic yards: 

	If fill is required to be removed from site, anticipated amount in cubic yards: 

	If property is located in Flood Plan Management Zone, List Zone:  


	Is property located in Coastal Erosion Protection Zone? 

	                                        State and Federal Permits Needed:


	               List Type:    
	   Appropriate Agency:
	         Department:

	
	
	

	
	
	

	
	
	

	
	
	

	 Proposed provisions for collecting and disposing of storm water within the 

 subject plot:  


	Have test holes been dug:  

	Has Village Engineer and NCDPW tentatively approved proposed drainage facilities? 

	Are any easements necessary outside of proposed subdivision? 

	Drainage: 

	      II.  If there are any existing structures on the property, respond to the following:

	II a.  Will Structure (s) be demolished?: 

	For structure(s) which are to remain, provide 

the following information and calculations:


	Habitable Floor Area (sq.ft.): 

	
	Building Coverage (sq.ft.): 

	
	Total Coverage of all structures 

(sq.ft.): 


	
	Height of buildings and determination 

of distances required from all property 

lines.  Refer to pertinent sections of 

the Building Zone Ordinance: 


	                       III.  Environmental Assessment form (attached)

	Please note:  After review by the Planning Board, the applicant may be required 

to submit additional information specific to the application.

    Pursuant to the Code of the Village, Chapter 145 further requirements will be 

    applicable when the proposed plat has received preliminary approval and

    becomes subject of consideration for approval of the final plat.



	                                              List of Contiguous Neighbors

    The names, addresses, Section, Block, Lot(s) of all Contiguous Owners adjoining 

    and across the street from the property of the application are as follows: 

   (If appellant resides on a private road, all homeowners on the road are to be 

    notified).



	             NAME:                              ADDRESS:               SECTION/BLOCK/LOT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



       AFFIDAVIT OF INDIVIDUAL APPLICANT
STATE OF NEW YORK )




                    : SS.

            COUNTY OF NASSAU  )

 I        , being duly sworn, deposes and says that Applicant  resides at,        and is the owner in fee of the property hereinbefore described and is the Applicant herein;  that the statements contained in the foregoing Application and in any papers submitted herewith are in all respects true.     
 Sworn to before me this

     ________________day of __________ 20    .

     ______________________________

            Notary Public








_______________________________








          Applicant’s Signature

  AFFIDAVIT OF OFFICER OF CORPORATE APPLICANT
      STATE OF NEW YORK  )

                                                   : SS.

      COUNTY OF NASSAU    )

      (Applicant), being duly sworn, deposes and says that Applicant resides at        (Street Address),

and that Applicant is       (Title) of       (Corporation)which is the owner of the property hereinbefore described and is the Applicant herein; that the statements contained in the foregoing Application and in any papers submitted herewith are in all respects true.

_____________________________

                                                                             Signature of Officer of Corporate Applicant

     Sworn to before me this

     ____________day of ______________20      .

     ________________________________

                        Notary Public





OWNER’S AUTHORIZATION

I/We        do hereby certify that I/we, owner(s) of premises located       and known in the Nassau County Land and Tax Map as Section       Block       Lot(s)       do hereby authorize       having a place of business at       to file an application for Subdivision of the subject premises of Sands Point Planning Board.







     
Name(s) of Property Owner(s)













Signature(s) of Property Owner(s)







     
Address












     
Telephone #(s) Home & Business

If a corporation, name and address of officers and owner’s agent.

Sworn to before me this

___________day of ____________ 20       .

________________________________

Notary Public
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