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 INCORPORATED VILLAGE OF SANDS POINT 
                                                                    26 TIBBITS LANE, SANDS POINT NY 11050 

TENNIS COURT APPLICATION                       

  
                

 
RULES AND REGULATIONS OF THE BOARD OF APPEALS IN MATTERS 
OF APPEAL FROM AN ORDER, DETERMINATION, REQUIREMENT, OR 

DECISION OF THE VILLAGE OF SANDS POINT, N.Y. 
 

                  As adopted December 23, 1987  
 
A)  A filing fee of three hundred dollars ($300.00) is required for any applications to the  

Board of Zoning and Appeals. A deposit of  two thousand five hundred dollars 
($2500.00) is required to defray the costs the Village will incur as the result of this 
application such as, but not limited to: Advertising, stenographic minutes of  meeting, 
Engineering costs for the Village Engineer, Inspections costs, Legal fees for Village 
Attorney, Recording fees; Planning, Sound traffic, Environmental or other specialized 
studies. 

 
B) The Board of Appeals customarily meets the second Monday of every month. 

Applicant will be notified by the Village Office of the date of the meeting. 
 
C) Appeals must be filed at least 30 days prior to the meeting and shall include: 
 

1. Thirteen (13) copies of each of the following (submitted in 13 separate  
      and complete sets) 

!  Notice of Appeal form, fully completed. 
!  Surveyed Site Location of any date, which shows all existing structures 

(signed and sealed by a licensed surveyor or other person professionally  
quali fied to certify a survey) 

 
Plans should include: 
 

1.   Topographical calculations according to U.S. Geodetic Survey Datum 
  a) Present                
                 b) Proposed 
 
     2.   Structural elevation calculations 

a) Actual         b)  Relative to the topographical elevation 
 

     3.   Zoning calculations (i.e. distances of all structures from all property lines and 
      from other structures) 
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 4.   Flood Plain Zone Ð designation as shown on the Flood Insurance Rate Map 

            produced by the Federal Emergency Management Agency must be identified. 
(This information may be obtained by referring to Federal Emergency                                 
Management Agency (FEMA) map that is filed with the Village Clerk.) 
 

I f applicable: 
 

New York State Department of Environmental Conservation permit or     
statement must be submitted.  Refer to State Environmental Quali ty Review Act 
Regulation 6  NYCRR  Part 617.  Refer to New York State Environment 
Conservation Law. 
 

 
       If  applicable: 
 

5.   Coastal Erosion Application:  Drainage plan showing proposed method of      
      containing drainage within the property lines. 
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BOARD  OFBOARD  OFAPPEAL SAPPEAL S  
VILLAGE OF SANDS POINT 
 
APPLICATION FOR CONSTRUCTION OF A TENNIS APPLICATION FOR CONSTRUCTION OF A TENNIS 
COURTCOURT   
 
PLEASE TAKE NOTICE that _________________________________, the owner of the 
property herein described, hereby makes application for the construction of a tennis court in 
accordance with the provisions of Article VIII, Section 176-76 of the code of the Village of Sands 
Point. 
 
1.   The property, which is the subject of this appeal, is located at: 

a) Street________________________________________________ 
 

Sands Point, New York and known on the Nassau County Land & Tax Map as 
       

b) Section ________, Block __________, Lot(s)  ______________ 
 
c) and shown on the survey annexed hereto in the  

Residence (1)   A ____________    or   (2)  B _____________ District. 
                                 (2 acre)                                (1 acre) 
 

2.  Appellant became the (1)  owner or  (2)  contract vendee of said property on the  
_______________________day of ______________________   ________. 

 
3.  The subject of this application 
 

     Pursuant to 
  Article ________________     Section _________________ 
 
And/or granting of a variance from the provisions of the Code of the Village of Sands Point 
 
                  Article _________________   Section _________________ 
 
  Article _________________   Section _________________ 
 
  Article __________________ Section _________________ 
 
So as to permit the use, construction or alteration of a tennis court or structure or the use of 
land sought by Appellant. 

 
4.  As part of this application, Appellant submits the following: 
 

a) A topographic plot plan showing: 
 

!  All existing structures on the property 
!  Surveyed site location of proposed tennis court indicating court surface 

and horizontal distances between the edges of tennis court and property 
lines. 

!  Existing elevations and proposed alterations in elevations 
!  Cubic yards of fill _______       brought onto   �  

       removed from  �  
the property directly related to construction of the proposed tennis court 
and location of fill 

 
!  Describe in words, topographic changes of the property which will be affected  
      or caused by this construction. 
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a. A drainage impact drawing indicating a drainage design plan 
which shows any effect the proposed construction will have 
on existing drainage and the direction of flow of any resulting 
additional runoff. 

          
b. A landscape plan complying with the requirements of Article VIII 

Section 176-76H of the Code of the Village of Sands Point. 
 
5.  The following information is provided with regard to the nature, lengths and heights of the  
      proposed fence.  Please cite materials specifications: _________________________________ 
     __________________________________________________________________________ 
     __________________________________________________________________________ 
 
6.  The names and addresses of all contiguous property owners, adjoining and across from the 

property of the application, are as follows:  (I f appellant resides on a private road, all 
homeowners on the road are to be notified.) 

 
              Name           Address                  Section/ Block/ L ot 
 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
 
7.  Appellant warrants and certifies that a completed Notice of Action to Contiguous    
     Property Owners named above will be mailed by depositing with the U.S. Postal Service   
     a separately wrapped Notice to each Contiguous Owner, to be sent by Certified Mail Ð  
     ÒReturn Receipt RequestedÓ and Appellant is to obtain a stamped U.S. Postal Receipt  
      of each Notice sent at least ten (10) days before the scheduled Hearing date. 
 
     Appellant further warrants and certifies that said U.S. Postal Service Receipts, respective 
     Return Receipts or those letters, which may have been returned as Òrefused unclaimedÓ  
     together with copy of Notice to Contiguous Property Owners will be filed with the   
     Village Clerk at least two (2) days prior to the Hearing. 
     
8. Applicant states as part of this application that he is cognizant of provisions of Article VIII, 

Section 176-76 of the Code of the Village of Sands Point including but not limited to the  
following: 
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Fences and Enclosures 
 
a) Every tennis court shall be enclosed by a fence of a design approved by the Board of Appeals 

and by the Building Inspector. 
 
b) Not withstanding the provisions of Section 176-76G, such fence may be not less than four 

(4) feet, but not more than ten (10) feet in height, subject to site plan approval of the Board 
of Appeals. 

 
c) Covers or enclosures over a tennis court are prohibited. 
   
Landscaping 
 
All tennis courts shall be completely screened from adjoining properties by a living screen of  
Coniferous trees.  Said trees shall be a height when planted of not less than six (6) feet and shall 
be planted five (5) feet on centers and not more than ten (10) feet away from the fence surrounding 
the tennis court, on all sides of the court.  The Board of Appeals may consider exempting one side 
of the tennis court from landscaping requirements provided the house is in such a position as to 
provide adequate screening for visual and noise reduction purposes as otherwise required by the 
Local Law.  Said coniferous screening shall consist of Canadian hemlock (or an alternate growth 
non-deciduous stock providing required screening as approved by the Board of Appeals) and shall 
be maintained so long as the tennis court remains in existence. 
 
Prohibited Uses 
 
a)   The use of lights to allow play after dark is prohibited. 
b)   The use of a court for tennis before 8 a.m. or after sunset is prohibited. 
 
 
WHEREFORE, in accordance with the foregoing submissions and understandings, Appellant 
requests the Board of Appeals to approve this application and to direct the Building Inspector to 
issue a building permit, subject to the usual requirements entailed in the construction of the desired 
nature. 
 
_____________________    _______________________________ 
              Date         Signature of Applicant 
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    OWNERÕS AUTH ORIZATION 
 
 
I/w e _________________________________do hereby certify that I/w e, owner(s) of 
 
premises located __________________________________and known in the Nassau 
 
County Land and Tax Map as  Section_________, Block _________, Lot(s)__________ 
 
do hereby authorize ___________________________having a place of business at 
 
________________________________________to file an appeal with the Zoning Board 
 
of Appeals of Sands Point from a determination of the Village Building Inspector in denying 
 
permit for construction pursuant to this application. 
 
 
 
 
 
 

Name of Property Owner(s) if a corporation, 
Name and addresses of and ownerÕs agent 
_____________________________________
_____________________________________ 
 Signature(s) of Property OwnerÕs 
                                                                                                     

 

Address 

Home Phone: 

Business Phone: 

 
 
Sworn to before me this: 
 
__________day of ______________20    
 
_______________________________ 
      Notary Public 

Fax: 
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TENNIS COURT 
APPLICATION SUBMISSION REQUI REMENTS, REGULATION & REMINDERS 
 
GENERAL COMMENT 
 
This Tennis Court Application is subject to all the provisions of the Code of the Village of  
Sands Point.  Applicants are directed to read and understand the particular requirements found 
In Article VIII, Section 176-76, ÒTennis Courts.Ó 
 
This document, ÒTennis Court Hearing Handout; Application Submission Requirements, 
Regulations & RemindersÓ is provided to appellants only as a working guide and partial check 
list for the tennis court application process.  It does not supersede any Code of the Village of Sands 
Point, nor does it preclude further restrictions that might be imposed upon a tennis court applicant 
by the BZA because of unique circumstances existing upon either the applicantÕs or his/her 
adjoining neighborÕs property. 
 
SURVEY & OTHER PERMITS: 
 
�  Professional survey must be made before construction is commenced and after  
 construction is completed to ensure the court is properly located and installed  
 in accordance with site plans submitted to and approved by the Board of Zoning and  
 Appeals (BZA) 
 
�  All structures, existing and proposed shall be shown on required survey 
 
�  Stakeout must be accomplished before any scheduled hearing in order to (i) establish 
 the exact siting of the proposed court; and (ii) facili tate preliminary inspections by 
 the Building Department and members of the BZA 
 
�  Obtain fill permit, if required, from the BZA 
 
�  No tennis court shall be located closer than twenty-five (25Õ) feet from a main residence 
 
**N OTE: Any tennis court not placed in exact accordance with site plans approved 
  by the BZA at the public hearing shall be removed and reconstructed in 
  accordance with those same approved plans. 
 
TOPOGRAPHIC PLOT PLAN: 
 
�  Show original contours and final proposed grading plan, if appropriate 
 
�  Locate (i) proposed court; (ii) existing structures; and (iii) all other man made surface 
 areas, cribbing, retaining walls or other structures 
 
�  Note all distances from court edges to adjoining lot lines, main dwelli ng and other  
 structures (existing and proposed) on premises 
 
�  Show elevations of (i) corners and center of court;  (ii) cribbing and retaining walls 
 
GRADING & DRAINAGE PLAN/ IMPACT NOTATION: 
 
�  Show impact of construction on existing drainage 
 
�  Show direction of run-off on (i) court surface; and (ii) surrounding area 
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�  Provide engineering run-off calculation 
 
�  Show provisions(s) for drainage (drywells, catch basin, etc.) 
 
�  Height of playing surface shall not be above the existing mean level of the ground 
 immediately around the tennis court area prior to construction of the court except 
 to permit surface drainage. 
 
�  No tennis court shall be constructed or maintained so as to permit drainage water to 
 flow onto adjoining properties, streets or lanes (public or private) 
 
LANDSCAPE PLAN: 
 
�  Provide and show living screen of evergreen (coniferous) trees (Canadian hemlock or 
 alternate growth of non-deciduous planting); plantings must be mature and full for their 
 entire height 
 
�  Trees shall be not less than six (6) ft.  in height 
 
�  Each tree shall be planted five (5) ft.  on center 
 
�  Each tree shall be located not more than ten (10) ft.  from fence surrounding court 
 
�  Side of court closet to residence may be exempted from screening if house provides the 
 same screening effect as would above required trees 
 
**N OTE:   Trees are necessary to continue neighborÕs privacy, visual screening and provide  
                     for noise reduction 
 
 
SETBACKS & YARDS: 
 
�  Court shall be located only in rear yard of dwelling 
 
�  Court shall be located not closer than (25ft.) from rear or side yard lot lines 
 
 
COURT FENCES & ENCLOSURES: 
 
�  Shall be not less than four (4) ft. but not more than ten (10) ft. high surrounding 
 court area 
 
 
COVERS & ENCLOSURES OVER COURT AREA: 
 
�  None permitted; no exceptions 
 
NO BACKBOARDS OR REBOUN DING SURFACES: 
 
�  Of any kind, temporary or permanent, shall be affixed to any portion of the court or 
 fencing structure, nor used as a Òfree standingÓ piece of accessory equipment; no 
 exceptions 
 
 
 
 
 
 
 



 
  
   

 9 

 
 
 
 
 
 
 
USE OF COURT: 
 
�  By residents of dwelling, family and guests 
 
�  No guests for pay or professional lessons; no tournament play of any kind shall be 

permitted 
 
 
NO PLAY ON COURT PERMITTED:   BEFORE 8:00AM OR AFER  SUNSET 
 
 
 
SUMMARY & REMINDERS TO APPLICANT 
 

1. APPROVAL BY BZA at this hearing does not constitute a building permit. 
 
2. An official order must be drawn by Village Counsel and signed by the  

Chairperson of the BZA.  Thereafter; a copy of the Decision & Order 
will be mailed within 5 days of ratification to appellant and a Building  
Permit applied for in order for the applicant to commence the project 
which is the subject of this hearing. 

  
  NO WORK IS TO BEGIN ON TH IS PROJECT UNTIL A 
  BUI LDING PERMIT IS APPROVED BY THE BUI LDING 
                  INSPECTOR AND ISSUED BY THE VILLAGE. 
 

3. SURVEY BY LICENSED SURVEYOR is required before an applicant 
appears before the BZA and after (as built) construction is completed 

 
4. Applicant will be required to remove tennis court construction, if  

improperly placed (NO EXCEPTIONS) 
  

5. Tennis court, other associated improvements or construction may not be 
used until a CC (Certificate of Completion) has been issued by the Village  
Building Inspector 

 
6. DRAINAGE must be (i) as outlined in ÒApplications Submission /  

Requirements and Regulations; Grading & Drainage Plan/I mpact NotationÓ 
(above) and (ii) as discussed and approved during the public hearing; 
if not, the applicant must correct all such deficiencies. 

 
7. SCREENING must be approved by the BZA before a CC can be issued to 

the appellant 
 
ALL REQUI RED SCREENING MUST BE MAINTAINED BY THE  
APPLICANT AND SUCCESSIVE OWNERS OF THE APPLICANTÕS 
PREMISE SO LONG AS THE COURT EXISTS. 

 
8. CONSTRUCTION WORKSITE MUST BE KEPT IN GOOD HOUSE- 

KEEPING ORDER from all roadways.  Construction equipment must be 
stored in rear yard areas when not in use.  Every reasonable effort shall be 
made to ensure the continued privacy and quiet enjoyment of adjoining 
neighbors. 
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9. AREA ROADWAYS shall be inspected by the Building Inspector prior to 

the commencement of construction.  Any damage to public or private roads 
resulting from the use of heavy vehicles, dozing or other off road construction 
equipment by the applicantÕs contractor or subs shall be immediately repaired 
by the applicant. 

 
10. USE OF COURT REMINDER: 

 
  �      B y residents of dwelling and guests 
 
  �      N o guests for pay or professional lessons 
 

11.       NO BACKBOARDS OR REBOUN DING SURFACES: 
 
�     O f any kind affixed to any portion of the court or fencing structure 

 
 

12.       NO PLAY ON COURT PERMITTED BEFORE 8:00AM/  OR  / AFTER  
  SUNSET 
 

13.       RIGHT OF INSPECTION 
 

       �   I s reserved by the Village of Sands Point in granting this variance to insure 
        proper maintenance of required screening and drainage 

   
14.       APPLICANTÕS ADDITIONAL NOTES TAKEN AT PUBLIC HEARING 

 
15.       APPLICANTÕS QUESTIONS   (please list) 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
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